INAMSATKA
o JeiicTBUAIM Pa00THUKOB 00pa30BaTeJbHbIX OPraHU3alui
IPHU NOJTYYEHUH COOOIICHUS 0 TOTOBALIEMCH TEPPOPUCTHYECKOM aKTe

|. Ilpu moctymiieHnu yrpo3bl B TMCbMEHHOW WJIU 3JICKTPOHHOU dhopme

HEO0XOIUMO:

1. Tlo BO3MOXHOCTH, MUCHMO (3aMHMCKy, AUCK W T. 1I.) TOJOXHUTH B
YUCTBIN MMOJIUITUIICHOBBIN MAKET.

2. He ocTaBisTh Ha JOKYMEHTE OTIIEYATKH CBOUX IaJIbIIEB.

3. Ecnu TOKyMEHT B KOHBEpTE, BCKpbIBaThb €ro C JIEBOW WJIM MpPaBOi
CTOPOHBI, OTpe3asi KPOMKH HOKHHUIIAMH.

4. CoxpaHuThb BCE: CaM JOKYMEHT, KOHBEPT, YIAKOBKY, JIOObIE
BJI0keHHsI. Huuero He BBIOpAChIBATD.

5. He 3HakoMuTh C cojepkaHUEM MNHUChbMa (3alUCKW, JUCKA U T. 1.)
JIPYTUX JIUII.

6. 3amoMHHUTH OOCTOATENHCTBA MOJYYCHUS WIM OOHAPYKEHHUS MHChMa
(3amucku, JucKa u T. 11.).

/. Ha aHOHMMHBIX MaTepuaiax He Je/iaTh HaJIIMCH, HE TTOTYEePKUBATh, HE
O0OBOJUTH OTJENbHBIE MECTa B TEKCTE, HE MUCATh PE30JIIONUM U yka3aHus. He
crubaTh, He MEHSTh, HE CIIUBATh, HE CKJIEUBATh UX.

8. JI0J0XKUTh pyKOBOJUTENIO OPraHU3alnu.

9. Tlo pacnopsKeHHIO PYKOBOAMUTENSI OpraHU30BaTh SBAKyalUIo JIIOeiH
U3 3/1aHMUS.

10. AHOHMUMHBIE MaTepuanbl TOATOTOBUTH [UIsI HANpaBICHHUS B
MIPaBOOXPAHUTENIbHBIE OpraHbl COMPOBOJIWUTEIBHBIM MHCHBMOM, B KOTOPOM
yKa3aTh BUJl, KOJMYECTBO, KAKMM CIIOCOOOM M Ha YEM HCIOJIHEHBI, C KAKUX CJIOB
HAYMHAETCS TEKCT, HAJIW4YUMEe MOAMUCH U T. 1., a TaKKe OOCTOSTEeIbCTBA
OOHapy>KEHHUSI UM TTOJTyYECHHUS.

I1. [Tpu nocTymniaeHnu yrpo3sl 1o JII000OMY KaHally CBSI3M HEOOXOIUMO!
1. He octaBisath 0e3 BHUMaHUS HU OJTHOTO MTOJ00HOTO 3BOHKA.
2. 3arIOMHUTH I10J1, BO3PACT 3BOHUBILIETO U OCOOEHHOCTHU €0 peyu:
- TOJIOC: TPOMKHM (THXHUIA), BBICOKHI (HU3KUI);
- TeMIT pe4r: ObICTPBIHN (MEIJICHHBIH);
- IPOM3HOILEHHE: OTYETIMBOE, HCKAXKEHHOE, C 3aWKaHUEM, LIEIENABOE,
CaKILIEHTOM WJIH JTUAJIEKTOM;
- MaHepa peuu: pa3Bsi3Hasl C HELIEH3YPHBIMU BbIPAKEHUSAMH.
3. TlocrapaTbcs OTMETUTH 3BYKOBOW (oH (IIyM aBTOMAIIMH WM
’KEJIE3HOIOPOKHOTO TPAHCIIOPTA, 3BYK TeJe - U pajuoaIiapaTypsl, rojoca u T.

1.).




4. OueHnuthb A0CTOBEpHOCTH MH(popManuu. He mpepwiBas TenedoHHOTO
pasroBopa (axke eciu a0OHEHT MpepBall Pa3roBOp - TPYOKy HE KIACTh),
OTIPEJICIUTH HOMEP TesieoHa, ¢ KOTOPOTo mocTymnuio coodienue yepe3 I'TC.
[Io BO3MOXXHOCTH OMNpEACTUTh XapaKTep 3BOHKA: TOPOJCKOW WU
MEXTYTOPOIHBIH.

5. 3adukcupoBaTh BpeMs Hayaia pa3roBopa U €ro MpoI0KUTEIbHOCTD.

6. B xome pasroBopa mocTaparbCs IMONYYHTh OTBET Ha CICIYIOIIHNE
BOTPOCHI:

- KyJla, KOMY, [10 KaKOMY TeJIe(OHY 3BOHHUT 3TOT YEIIOBEK;

- KaKre KOHKPETHBIC TPEOOBAHUS BBIJIBUTACT;

- BBIABUTACT TPeOOBAaHMS JIMYHO, BBICTYMACT B POJU IOCPEIHHUKA
WIUTPEICTABIIICT KaKyI0-TO TPYIITY JINIT;

- KaK ¥ KOT/Ia C HUM MOYHO CBSI3aThCS;

- KOMY BBl MOKETE€ WJIU JIOJDKHBI COOOIIUTH 00 3TOM 3BOHKE.

7.  Tloctapatbcsi ~ mOOUTBCSI ~ OT  3BOHAIIETO  MAKCHMMAJIbHOTO
MIPOMEKYTKaBPEMEHH JIOBEJICHUS €r0 TpeOOBaHUU 1O JOHKHOCTHBIX JIUIl WITU
JUTSL IPUHSTUSIPYKOBOJICTBOM PEILICHUS.

8. [lombITaThCs YCTAHOBUTH HOMEP a0OHEHTA U MECTO, OTKY/Ia OH 3BOHUT.

9. Ilpyn HanMuMK aBTOMATHUYECKOTO OIpEACNIUTENs 3almucarbh HOMEp Ha
Oymare. Eciu mpu pasroBope He yJaercs y3HaTh HOMEP 3BOHMBIIETO, TO TIO
OKOHYaHHIO Pa3roBopa KiaBuily cOpoca Ha TenedoHe He HAKUMATh U C IPYToro
TeneoHa cOOOIUTh B EAUHYIO JEXKYPHO-AUCIETYEPCKYIO CIykO0y (manee
EJJIC) o Ten. 112 o nanHoM (axre.

10. 1on0uTh MOIYYSHHYIO HH(OPMALIUIO PYKOBOJUTENIO OpTaHU3aIIH.

11. Ilo pacnopsiKeHHIO pyKOBOAMUTEN OPraHUW30BATh ABAKYalLUIO JIIOJEH
U3 3/1aHusl.

12. 3aduxcupoBats uHpOpManKiO B paboueit TeTpaau (i1 COTPYIHUKOB
OXpaHbl).

13. He pacnpoctpanarhk cBefeHUS O ¢aKTe M JCTAISIX ITOCTYIHUBIICH
yTpo3bl cpeii pabOTHUKOB OpPTraHU3aIIH.



